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Examination/Assignment Assessment Flowchart

To access the full Examination/Assignment Assessment document please visit the school website - 
http://benowashs.eq.edu.au. This information can be found in the section Our School - Rules and Policies.

Assignment Completed

Yes

Yes

Assessment submitted, via “Turnitin” or email if 
absent on due date (with hard copy handed in to 

teacher on return).

Assessment submitted, via “Turnitin”.

Assessment marked, standard assigned, 
feedback given.

Assessment marked, standard assigned, 
feedback given.

Unforeseen circumstances, Parent to phone school 
and contact relevant HOD.

Complete “Application for Extension – Other than 
Examination” Form & submit to relevant Head of 

Department (HOD).

Support documentation attached.

No

Standard of Achievement awarded on evidence 
sighted/demonstrated.

Appendix F letter generated & sent to Parents.

Possible “No Credit” assigned for Semester

No

Exam Completed

Yes

Assessment marked, standard assigned, 
feedback given.

Phone call to school by Parent.

Complete “Missed Examination” Form & submit to 
relevant Head of Department (HOD).

HOD decision to allow opportunity to sit early or 
late exam. Student informed of decision.

HOD decision enacted. 
Subsequent result & grading applied.

No


